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Municipal Police Training Committee 

The Municipal Police Training Committee (MPTC) is a state agency within the Executive 
Office of Public Safety and Security (EOPSS). The MPTC contributes to the safety and 
security of the Commonwealth’s citizens by establishing training standards for and 
delivering training to more than 20,000 men and women who serve as police officers 
throughout the Commonwealth.   

Operating five regional academies, the MPTC delivers training programs ranging from 
an intense Basic Training program for recruits, to mandatory In-Service professional 
development training for veteran officers. The MPTC also provides a variety of focused, 
specialized professional development training programs for veteran and reserve 
officers. 

Additionally, the MPTC oversees municipal academies authorized to operate trainings. 

MPTC Headquarters 

6 Adams St, Randolph MA 02368  

Phone: 781-437-0300 
Fax: 781-963-0235 

Hours of operation 

Monday - Friday 8:00am to 4:30pm 
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NECC/Methuen Police Academy 

The NECC/Methuen Police Academy is a MPTC authorized full service academy 
offering Basic Recruit and Veteran Officer In-Service training programs. It 
accommodates police training to approximately seventy area police departments 
from cities and towns within Eastern Massachusetts. 
The Academy is located on NECC's Haverhill Campus. The Basic Recruit Officer 
Course occupies five classrooms in the basement floor of Building E. The Veteran 
Officer In-Service training program occupies 2 classrooms in the HOW: Opportunity 
Works Building. The Academy also has the use of a gymnasium and showers located 
in Buildling D: Sports and Fitness Center.   

NECC/Methuen Police Academy 

John Scippa, Director

100 Elliott St, Haverhill MA 01830  

Phone: 978-241-4729  

Hours of Operation 

Daytime programs 7:00am to 3:00pm 
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NECC/Methuen Police Academy ROC Calendar & Key 
Dates 2019/2020 

Note: NECC/Methuen Police Academy ROC will host a Fall 2020 session, dates TBD

Dec 2019 

Orientation* 

Tue May 28th 2019 2019-5, 2 ROC 
Commences 

Fri Graduation 

Fri 

Nov 22nd 2019 

* May be subject to change

Orientation* 

Mon Jan 6th 2020 2020-1, 2 ROC 
Commences 

Apr 2019 

Jun 5th 2020 Graduation 
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Becoming a Police Officer in Massachusetts 

The Recruit Officer Couse (ROC) is an entry level training curriculum for new Police 
Officers. Successful completion of the ROC is required under M.G.L. Chapter 41 §96B 
to be a sworn municipal, University of Massachusetts, or Environmental Police Officer in 
the Commonwealth. (Refer to Attachment 1)  

Course Outline, Core Principals & Learning Objectives: 
Recruit Officer Course 

Core Principles  

The Recruit Officer Course (ROC) covers 21st Century Policing best practices with 
specific emphasis on the following core principles:  

1. Ethical decision making
2. Fair and impartial policing
3. Procedural justice
4. Problem solving

ROC Learning Objectives  

ROC learning objectives are organized by topic and volume. Lessons are organized into 
three (I-III) volumes that take 800 hours to deliver over 20+ weeks.  

1. Volume I: Policing in Massachusetts. Volume I provides recruits with standards of
conduct and core skills needed for every Commonwealth police officer. Volume I
topics include, but are not limited to, the following:

a) Who We Are
b) Problem-solving
c) Communication Skills
d) Officer Wellness
e) First Aid & CPR
f) Report Writing
g) Constitutional Law

2. Volume II: Investigations. The ability to conduct a complete and thorough
investigation is a critical job skill for police officers. Volume II provides recruits
with foundational best practices for conducting investigations. Individual lessons
and sub-topics include, but are not limited to, the following:

a) Interviews & Interrogations
b) Criminal Investigations
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• Crime Scenes & Evidence
• Criminal Law
• Domestic Violence Investigations
• Sexual Assault Investigations
• Human / Sex Trafficking
• Juvenile Investigations

c) Missing Persons Motor Vehicle Investigations
• Motor Vehicle Laws
• Traffic Control & Direction
• Motor Vehicle Stops
• O.U.I. Investigations
• Crash Investigations
• Speed Measurement & Detection

3. Volume III: Patrol Procedures. Volume III covers frequent duties and critical tasks
performed by uniform patrol officers. Individual topics include, but are not limited
to, the following:

a) Emergency Vehicle Operations & Control (EVOC)
b) Use of Force

• Handcuffing
• Personal Defense
• Weapons: OC & Baton
• Weapons: Firearms

c) Patrol Duties
• Officer Safety
• Crime Prevention
• Incident Command System
• Hazardous Material Emergencies
• Active Shooter
• Crowd Management
• Homeland Security

Please refer to Appendix A: 550 CMR 3.00 Massachusetts Police Recruit 
Training Requirements for additional information.
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Enrollment Requirements: Recruit Officer Course 

1. Minimum age requirement is 21 years of age (See 550 CMR 3.06: Recruit
Training Enrollment of the MPTC CMRs Regulating Training – Attachment 2)

2. Employed or sponsored by a municipal, Environmental, or University of
Massachusetts police department.

• Employed Candidates: Each department will have a hiring process you will
need to follow, which may include a psychometric test. Your department will
provide you with more information.

Please note, some departments utilize the Civil Service List. To work for
those departments, you need to take the Civil Service Exam first. Once the
Civil Service List is published, departments who utilize it will select candidates
from the list and commence the hiring process, leading up to attending the
ROC. To take the Civil Service Exam, please contact
Civilservice@mass.gov or go to https://www.mass.gov/orgs/civil-service

• Sponsored Candidates: If you are not being hired by a department but still
wish to undertake the ROC, you must be sponsored.  Any municipal or
University of Massachusetts Chief of Police or Colonel of the Environmental
Police may sponsor an individual not hired by a police department to attend a
full-time police academy.

The MPTC does not maintain a list of chiefs who are willing to sponsor
students; however, the sponsoring chief does not need to be the chief of
police from the municipality in which you reside.

It is generally understood that a sponsored candidate (often referred to as a
self-sponsor) will be responsible for their own tuition and equipment costs.
You should confirm this with your sponsor.

3. Comprehensive Medical Exam – You are required to undergo a comprehensive
medical exam which cannot be conducted by your own Doctor or health care
provider. Your hiring or sponsoring department’s physician must be utilized. The
medical exam must have been completed within 9 months of the commencement
of the Academy.

4. Physical Ability Test (PAT) – this will be organized by your hiring or sponsoring
department and costs $150. The PAT expires after 9 months and must be current
on day 1 of the ROC Academy.

5. You must pass the Entry Level Fitness Standards found in Attachment 3
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6. Full medical coverage for the duration of the ROC.

7. A driver’s license.

8. Cruiser for one-week of Defensive Driving - If your sponsoring department will
not provide a cruiser, you are required to have made arrangements previous to
submitting your application.

9. Tuition - Tuition is $3,000 per student officer, due seven (7) days prior to the
start of the ROC police academy. Tuition does not include equipment, gear,
firearms or ammunition.

Recruit Officer Course Enrollment Additional Information 

Recruit Officer Course Academy Dates 

The MPTC will publish available dates for each ROC on its website including enrollment 
closing dates: https://www.mass.gov/service-details/recruit-officer-courses 

Physical Requirements 

All student officers must know what to expect ahead of time and must prepare well in 
advance of the first day of the ROC. The most significant factors in this preparation are: 
weight control, aerobic capacity, muscular strength and endurance, and flexibility. 
Download the MPTC Health and Wellness Fitness Preparation Guide (Attachment 4) to 
assist with preparing to attend the police academy. 

Firearms 
Each ROC includes firearms training in long arms and pistols. One of the following 
courses of action must be taken prior to the firearms segment of the ROC Basic 
Curriculum: 

• The Student Officer must have a Class A License to Carry
• A person with a Class A License to Carry must transport the firearms to and from

the range
• The sponsoring department must make arrangements for the transportation of

their firearms to and from the range and place in the safekeeping of an instructor

Firearms and ammunition are not included in tuition. Your hiring or sponsoring 
department will provide you with further information on firearms requirements.  
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Required Equipment 

Tuition does not include required equipment and gear listed on the MPTC Standard 
Equipment List (Attachment 5).  

Dormitories 

Police academies operate weekdays Monday through Friday and dormitories are not 
available. The State Police Municipal Academy (SMPA) in New Braintree is the only 
police academy with a dormitory option available to student officers when in session. 
Please contact Juliet Tondera, SPMA, with any questions via 
email: Juliet.tondera@massmail.state.ma.us 

How to Register 

Registration requests for prospective student officers must be submitted by the 
Department Chief or Agency Point of Contact via the MPTC Acadis Portal.  

Out of State or Former Police Officers 
A person who has been employed as a police officer in another state and is being hired 
in Massachusetts by a municipal, University of Massachusetts, or Environmental Police 
department can request an advisory letter to determine whether they might qualify to be 
exempted from undertaking the ROC.  
A petition is made by the appointing authority to the Municipal Police Training 
Committee.  
The employing department must provide to the Committee documentation of the 
officer’s successful completion of training that is substantially equivalent to or greater 
than that of a Massachusetts police officer at a comparable level of experience plus two 
years of municipal policing experience. 
The petition for exemption must be filed by the appointing authority of the employing 
department and include the following documentation: 

• Current certification in CPR and First Aid
• Current qualification in use of firearms by an MPTC certified instructor
• Certificate of completion of Basic Recruit Training

• Current resume

For further information refer to https://www.mass.gov/how-to/request-an-exemption-
or-temporary-waiver  

For additional informatoin regarding fitness level standards and equipment 
requirements, please see Appendix B.
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General Recruit Academy Information
Duty Hours  

Police Academy hours are generally 6:30 a.m. to 4:00 p.m., Monday through Friday. 
The Academy Director may modify the schedule upon giving prior notice.  

In general, the daily ROC schedule will be as follows: 

Time Activity 
7:00 - 8:30 am Health & Fitness 
8:30-9:00 am Morning Break 

9:00am – 3:00pm Instruction in Classroom or 
other designated area 

Attendance 

One-hundred percent (100%) attendance is required. Tardiness will not be tolerated. 
During duty hours, student officers may not leave the training location without prior 
approval from the Academy Director or staff instructor.  

Any request to leave early or be absent must be approved in advance by the Academy 
Director using a “Missed Time Report.” If early leave or absence is granted, the student 
officer is still responsible for achieving required proficiency or skill level for missed 
training.  

In some instances, student officers may be required to make up missed classes and 
class material because the missed class is statutorily mandated. If an emergency 
causes the student officer to be absent or tardy, he or she must notify the Academy 
Director or other designee as soon as possible.  

Academy Closings & Cancellations 

The Academy Director will establish protocols for announcing academy closings, 
cancellations or delays (e.g., snow). Protocols for notification may vary, but will be 
posted.  

Fire Emergencies 

In the event of a fire alarm during class, student officers will follow instructor directions 
or exit building immediately.  
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Medical Emergencies 

First aid kits and AED devices are available throughout the building. 

The Academy Director may designate a student officer with an EMT or paramedic 
license to be the “Recruit Class EMT.”  

A medical bag and assigned AEDs will always be present at the training site and 
accessible.  

At least one staff member will have a cell phone immediately available at all times 
for emergencies.  

Injuries 

On-Duty 

• Any injury occurring on-duty must be reported to the delivering instructor, staff
instructor or Academy Director as soon as possible. The injured student
officer must submit an “Injury Report Form” within 24 hours of sustaining the
injury.

Off-Duty 

• Any injury occurring off-duty or outside the training environment shall be
reported immediately upon returning to the academy. The injured student
officer must submit an “Injury Report Form” within 24 hours of sustaining the
injury. If the off-duty injury prevents the student officer from attending the next
scheduled training, he or she shall notify their sponsoring agency chain of
command and Academy Director immediately.

Lunches / Snacks  

Unless otherwise instructed, student officers must pack and bring their own 
lunches/snacks every day in personal cooler.  

Recruit Training Performance Requirements 
Every student officer shall successfully complete the requirements in each of the 
following 3 performance areas to ensure he or she has mastered the minimum 
competency level. 

• academic
• skills; and
• health and wellness.
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Passing Score 

The minimum passing score on all written tests shall be seventy percent (70%), unless 
otherwise indicated in the Committee-approved curriculum. The required passing grade 
shall be announced before administering each test.  

Failed Performance Tests 

Any student officer who fails to attain a passing score on a test shall be promptly 
notified in writing by the academy director or program administrator through the 
issuance of an Action Notice.  

Re-tests 

Any student officer who fails to attain a passing score on a test shall be offered a re-test 
within 2 weeks. Attaining a passing score on a re-test will result in the recording of the 
minimal passing score (i.e., 70%) for grade averaging purposes.  

Dismissal for Performance Reasons 

Any student officer who fails to attain a passing score on a re-test, or any 3 tests, or 
who otherwise fails to successfully complete performance requirements prescribed by 
the Committee, shall be dismissed for non-disciplinary reasons.  

Missed Tests 

The academy director or program administrator will re-schedule any test missed as a 
result of an excused absence. If a student officer misses a performance test as a result 
of an unexcused absence, it shall be counted as a failed performance test, but the 
student officer shall be offered a re-test pursuant to 550 CMR 3.09(3)(b).  

Remedial Training 

Any student officer who fails to attain a passing score on a test shall be responsible for 
any remedial training on the student officer's own time and at the student officer’s own 
or the employing/sponsoring Department’s expense.  

Modified Health & Wellness 

A student officer must fully participate in the health and wellness curriculum seventy-
percent (70%) of the time and can only be placed on a modified health and wellness 
plan for up to thirty-percent (30%) of the time before being dismissed for non-
disciplinary reasons. 

Graduation 

Upon successful completion of the course you will be presented with a certificate from 
the MPTC confirming your successful completion of the ROC. The MPTC also 
recognizes students for exemplary testing or skills performance in the following:  
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• Academics
• Firearms
• Driving
• Physical Fitness
• Character

Requesting a Copy of Your Transcript 

You are able to a request a copy of your transcript from the MPTC. You may require this 
for college, university or a potential employer. Information of how to request this can be 
found at: 

https://www.mass.gov/how-to/request-a-transcript-from-the-municipal-police-training-
committee 

ROC Rules & Regulations 
The following are general rules and regulations for every academy. However, each 
individual academy may have other rules and regulations determined by Academy 
Director.  

Code of Massachusetts Regulations (CMR) 

Section 550 CMR 3.00 (Attachment 6) outlines all municipal police officer training 
requirements.  

3.01 Purpose and Scope  
3.02 Definitions  
3.03 Entry Level Training; Exemptions, Waivers, Expirations  
3.04 Training Requirements After Interruption in Police Service  
3.05 Recruit Training: Policies and Procedures  
3.06 Recruit Training: Enrollment  
3.07 Recruit Training: Separation  
3.08 Recruit Training: Attendance  
3.09 Recruit Training: Performance  
3.10 Recruit Training: Personal Accountability/Discipline  
3.11 Police Academy Offenses; Corrective Action and Dismissals 
3.12 Reserve/Intermittent Training Program Offenses  

Note: All 550 CMR 3.00 rules and regulations are in the Student Officer Guide. Recruits 
are responsible for reading all 550 CMR 3.00 rules and regulations prior to day 1 

Please see Appendix C - MPTC Policies and Procedures for Police Academies & 
Reserve/Intermittent Programs for more information.
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Exiting the Program Early or Dismissal 
Exiting Early 

Student officers may exit or separate from the program early for a variety of reasons. 

1. Medical Deferment – if granted, the deferment lasts for one year
2. Voluntary Resignation - student officers who voluntarily resign will still be eligible

to attend subsequent programs but will need to undertake hiring and eligibility
requirements anew.

3. Withdrawal by Employing/Sponsoring Department – a student officer’s agency or
sponsor may decide to initiate a withdrawal from the program. The student officer
will still be eligible to attend subsequent programs but will need to undertake
hiring and eligibility requirements anew.

Dismissal for Non-disciplinary Reasons 

Only an Academy Director or Program Coordinator may initiate this type of dismissal. 
Reasons for such a dismissal include, but are not limited to:  

a. Non Payment of Fees
b. Excessive Absences – more than 5% of the prescribed course of study
c. Performance Deficiencies

The student officer will still be eligible to attend subsequent programs but will need to 
undertake hiring and eligibility requirements anew. 

Dismissal for Disciplinary Reasons 

Only an Academy Director or Program Coordinator may initiate this type of dismissal. 

Student officers dismissed from the program for disciplinary reasons are ineligible to 
enroll in any subsequent program for a period of not less than 2 years and not more 
than 20 years.  

An appeals process is available for student officers dismissed from the program for 
disciplinary reasons. 

Reasons for such a dismissal include: 

a. Commission of a Class I offense (outlined below)
b. After receiving a written disciplinary warning, commission of a Class II

offense (outlined below)
c. After receiving a written disciplinary warning, commission of any three

additional Class III offenses (outlined below) or commission of any two
additional Class III offenses that are the same
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Refund of Tuition for Early Exit or Dismissal 

Students who exit the program may be eligible for a reimbursement of a portion of the 
tuition based upon when they exit the program 

• If a recruit withdraws from the program before the start of week 2, seventy
five percent (75%) of the payment shall be refunded

• If a recruit withdraws from the program after the start of week 2 but before the
start of week 3, fifty percent (50%) of the fee shall be refunded

• If a recruit withdraws from the program after the start of week 3 but before the
start of week 4, twenty five percent (25%) of the fee shall be refunded

• If a recruit withdraws after the start of week 4, the fee shall not be refunded

Please note that the hiring agency may require students to repay the difference 
between the fee reimbursed and the amount forfeited by the municipality according to 
the schedule.  

Refer to Attachment 8 further information. 

Academy Conduct and Offenses 
There are strict standards of conduct to which student officers must adhere. Violations 
of those standards may result in the imposition of disciplinary sanctions set forth in 550 
CMR 3.10.  

Refer to the MPTC Policies and Procedures for Police Academies & Reserve/ 
Intermittent Programs at Attachment 7 for detailed information, including the appeals 
process and document retention information.   

There are three classes of offenses within Police Academies: 

1. Class I Offenses involve unethical conduct, unprofessional conduct and safety
and result in dismissal from the Academy for disciplinary reasons

• Absence, unexcused
• Alcohol, use or possession during training or while on Academy property
• Bias
• Cheating
• Conduct, unbecoming
• Contact, improper physical
• Controlled substances, use or possession while on academy property or

during training unless medically prescribed
• Criminal Conduct
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• Dishonesty
• Firearms, unauthorized possession
• Hazing
• Insubordination
• Internet, misuse
• Plagiarism
• Reports, untruthful or inaccurate
• Retaliation
• Safety, disregard for
• Sexual harassment

2. Class II Offenses significantly interfere with the training environment and shall, at
a minimum, result in the issuance of a written disciplinary warning.

• Absence, failure to properly notify, court/civic/military duty
• Absence, failure to properly notify, illness/injury
• Conduct, improper
• Illness/injury, failure to properly notify
• Medical condition, failure to properly notify
• Medication, failure to properly notify
• Tobacco Products, use on academy property or during academy training

3. Class III less-significantly interfere with the training environment and shall, at a
minimum, result in the student preparing a “To-From” memorandum
acknowledging the breach and relating the breach to police service.

• Areas, off limits:
• Assigned duty, failure to properly complete
• Chain of command, failure to adhere
• Change of address, failure to notify
• Courtesy, failure to render proper
• Electronic devices, use without authority
• Inspection, failure to be prepared
• Late to class, field exercise, or formation
• Reports, incomplete or untimely submission
• Visitors, receiving unauthorized

NECC/Methuen Police Academy Course Catalog 
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Questions Yes No

1. Have you ever had chest pains or difficulty breathing during or after exercise?

2. Do you have hypertension (high blood pressure)?

3. Do you have an illness or condition that is aggravated by exercise/activity?

4. Do you have now, or ever had any difficulty with physical exercise?

5. Have you ever had surgery? If yes, for what?

6. Have you given birth in the last 3 months?  Are or could you be pregnant now?

7. Do you have seasonal allergies or asthma?

8. Do you have existing injuries that may be aggravated by physical activity?

9. Do you have now or ever had Diabetes or a Thyroid condition?

10. Did you ever or do you now smoke cigarettes? Did you smoke today?

11. Were you ever or are you now considered overweight?

12. Do you have now or ever had increased blood cholesterol?

13. Do you have now or ever had a Hernia?

15. Do you have any physical pain or discomfort now? If yes, where?

16. Did you get at least 8 hours of sleep last night?

17. Did you drink any caffeine or eat a large meal < 3 hours ago?

18. Are you on any medications (Rx or over-the-counter).

Name: _________________________________ Date: ________________________

Academy: __________________________ Age: _______           Gender: ________

Sponsoring Department: _________________________________________________

Physical Activity Readiness Questionnaire (PARQ)

I affirm that information is accurate, complete and true.

Signature: _____________________________ Date: ______________

SOURCE: American Council on Exercise & The Cooper Institute of Aerobics Research

Answer questions below and use space on reverse side to explain “Yes” answers. Submit 
completed form to instructor prior to fitness assessment testing. 



Fitness Self-Assessment
Page 1 of 2

Name: ___________________________ Date: _______________________

Academy: __________________________ Age: _______  Gender: ________

Blood Type: _________ Rx Eyewear: Glasses / Contacts / NA

Sponsoring Department: ____________________________________________

1. Pursuant to the MPTC policy and abstract of delinquencies in 550 CMR §3.04 (1) (a),
have there been any changes in your medical or physical fitness conditions since your
HRD medical examination and Physical Ability Test, to include any new medications or
changes in existing medications. YES / NO

2. Have you had any significant musculoskeletal injury in your life time? YES / NO

3. Do you have any chronic medical/physical condition which could impair your full
participation in any Academy activity? YES / NO

4. Have you experienced dizziness, faintness, chest pain or shortness of breath recently
during exertion. YES / NO

5. Do you have any allergies to medication, animals, foods or insect bites? YES / NO

6. Are you currently taking any prescription or non-prescription medications which could
impair your full participation, or, to assist you in full participation in any Academy activity?.
YES / NO

Section I:  Please answer the following questions by circling the correct response. Explain 
any “YES” answer using space provided or on reverse side.  



Fitness Self-Assessment
Page 2 of 2

1. How would you rate your current health status?
Excellent Good Fair Poor 

2. How often do you exercise on a weekly basis?
Every day Sometimes Rarely Never 

3. How often do you perform cardiovascular exercises?
Every day Sometimes Rarely Never 

4. How often do you perform weight training?
Every day Sometimes Rarely Never 

5. How often do you drink water when exercising?
Always Sometimes Rarely Never 

6. How often do you stretch before exercising?
Every day Sometimes Rarely Never 

7. How many 8-oz. (1 cup) glasses of water do you drink on a daily basis?
0-3 3-5 greater than 5 

8. How would you describe your eating habits (nutrition)?
Good Needs improvement Could be better 

9. Which of the following best describes the activity level of your lifestyle?
Active Average Sedentary 

10. Before your appointment as a recruit officer, what job did you hold?

Section II:  Please select ONE answer per question. Use reverse side if necessary to 
explain. 

11. Which of the following fitness categories would you place yourself in?
Excellent Good Needs Improvement 

12. Please list your favorite exercise/athletic activities:

13. What do you hope to accomplish regarding health, wellness and physical fitness while in
the Academy?

Signature: _______________________________   Date: _____________
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Commonwealth of Massachusetts 

Municipal Police Training Committee 

Standard Equipment List 
Version: D2019

The Municipal Police Training Committee (MPTC), an agency of the Executive Office of Public Safety and 
Security (EOPSS), serves the Commonwealth by establishing training standards, oversight and policy guidance 

for law enforcement professionals.
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